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IMopsinoxk oOMeHa NoJapKaMH H 3HAKAMH /1€J10BOT0 rocTeNpHHMCTBA
B MYHHUHNAJbHOM aBTOHOMHOM Y4peKI1eHHH MYHHIIHNIA/ILHOTO
o6paszosanus ropoa HoBoTponuk «MHOropyHKuUHOHAJIbHbIA UEHTP
NnpeJocTaB/JAeHHS rOCyAapCTBEHHBLIX H MyYHHIHNIANbHBIX YCayD»
(MAY M®II r.HoBoTpoHUK)

1. OO6uwme nonoxeHus
'

Hacrosmmii [Topsgok oOMeHa [el0BbIMU MOJapKaMH U 3HaKaMu AeJI0BOro
rocrenpuumMcTBa (manee — Ilopsnmok) B MyHHIMIIANBHOM  aBTOHOMHOM
YUpEKACHUN MYHHIHUITATIBHOTO o0pazoBaHUs ropoa HoBoTtpouuxk
«MHOro)yHKUHOHANBHBIA  LEHTP  IPEJOCTABICHUS  rOCYJapCTBEHHBIX W
MYHHLMNANBHEIX yeayr» (MAY «M®I] r.HoBotpoulk») (aanee — ydpekieHHe)
paspa6otan B COOTBeTCTBHH ¢ monoxeHusmun Koncrutyunu Poccniickoit
®enepanuy, DenepanbHbiX 3aKOHOB oT 25 nexabps 2008 roma Ne 273-@3 «O
NIPOTHBOJEHCTBHM KOppYyIuK», oT 12 sHBaps 1996 roma Ne 7-®3 «O
HEKOMMEpPYECKHX OpraHu3alMsaX», HWHBIX HOPMATHBHBIX IPaBOBBIX aKTOB
Poccuiickoit ®enepanyin, KomgekcoM 3THKH U CITy’KeOHOro noBeneHUs pabOTHUKOB
yupekJeHHs ¥ OCHOBaH Ha OOIIeNpH3HAHHLIX HPABCTBEHHBIX MPHUHIMIAX U
HOpMax pOCCHICKOro ofLecTBa H rocy1apcTBa.

[Topsgok oOMeHa [OENOBBIMH IOJapKaMH M 3HaKaMH  JI€JI0BOIo
rOCTENPUHUMCTBA YUPEKIEHU MCXOAUT M3 TOrO, YTO JOJTOBPEMEHHbIE IEJIOBbIC
OTHOILIEHUS,, OCHOBAaHHEIE HA JOBEPHH, B3aUMHOM YBa)KEHHM M B3aMMHOH BBIrOJlE,
UrpaoT KIHOYEBYIO POIb B JOCTHXKEHHH yCIeXa yUpeKAeHHUs.

OTHOLIEHNs, TP KOTOPBIX HApYILAeTCs 3aKOH ¥ NPHHIMIIbI A€TIOBOH ITHKH,
BpEAT peryTaldy YUpeXIAeHHs W YeCTHOMY MMeHH ee pabOTHHKOB M He MOryT
obecriednTh YCTOWYHBOE IOJTOBPEMEHHOE pa3BUTHe ydpexaeHus. Takoro poza
OTHOLLEHHUS HE MOTYT OBITH PHEMJIEMBI B IPAKTHKE pabOThl yUpeKIeHHUS.

ITox TepmuHOM «paboOTHHK» B HacTosiieM Ilopsiake MOHUMAIOTCS WITATHBIE
pabOTHUKKM C ITOJTHOM WM YacTHYHOM 3aHSTOCTHIO, BCTYNHMBIIME B TPYAOBbIC
OTHOLIEHUs C YYPeKASHUEM, He3aBUCHMO OT UX TOJIKHOCTH.

PaGoTHHKAM, IPEICTABIISIOINM HHTEPECh! YUPeXK/IeH s UK IEHCTBYIOLIUM
OT ero WMeHH, Ba)XKHO TIOHMMATh IPAHMLIBI JOMYCTUMOrO MOBENEHUS MIPH O0MeHe
JIEJTOBBIMH MOAapKaMHU M OKa3aHMH JIEJIOBOTO rOCTEIIPUHMCTBA.

[Mpu ymorpebneHud B HacTosiuem [lopsiike TepMHHOB, OMHMCBIBAKOMINX
rOCTENPUUMCTBO,  —  «IPEICTAaBUTE]bCKHE  MEPONPHATHA»,  «IEI0BOE
FOCTENPUUMCTBOY, «KOPIIOPATHBHOE FOCTENPUUMCTBO» — BCE MOJIOKEHHS TaHHOTO
[Topsiika MPUMEHHMBI K HUM OJJMHaKOBBIM 00pa3oM.
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2. llenu u HaMepeHUs

[enn Hactoswero [Topsaka:

- obecrnieueHue eaMHOOOPA3HOrO MOHMMAHMS POJTH M MeECTa J[EeJIOBBIX
NOJAapKOB, KOPIMOPAaTHBHOIO IOCTENPUUMCTBA, NMPEACTABUTENBCKUX MEPOIPHUSITHIA
B [IEJIOBOM MPAKTUKE YUPEIKIACHUS;

- OCYLIECTBJIEHME XO35AHCTBEHHONM M IPUHOCALIEH NOXOA MAESATETbHOCTH
YUpPEXKACHHUS UCKIIOYHMTEBHO HAa OCHOBE HAMJIeXKAIIMX HOPM M MPaBHI JEJI0BOT0O
noBedeHMs, Oa3UpYIOLIMXCS Ha MPUHLMIAX 3aIUTHl KOHKYPEHIMH, KauyecTBa
TOBapoB, paboT, yC/Iyr, HEJONYILEHU KOHMINKTa HHTEPECOB;

- OMpefdesieHHe €AUHBIX /I BceX pabOTHHKOB yupexIeHus TpeOoBaHHU K
JApEHHUIO M TPHUHATHIO [EJOBBIX IOAAPKOB, K OpraHM3allMud H Yy4acTHIO B
MPEACTaBUTENBCKUX MEPOTIPUSTUSIX;

- MUMMMH3HPOBAHUE PHCKOB, CBA3AHHBIX C BOZMOXHBIM 3J10yTOTpedIeHreM
B 00/1aCTH MOJApKOB, MpeacTaBUTEeNbCKHX Mepompustuil. Haubonee cepbesHbiMu
M3 TakMX pPHUCKOB SB/ISIIOTCS OMNAcHOCTh TMOJKYINa U B3ATOYHHYECTBA,
HECTIPaBeVIMBOCTE IO OTHOLIEHHWIO K KOHTpareHTaM, NPOTeKUUOHU3M BHYTPH
YyUpeXKIAECHHUS.

YupexaeHHe HaMepeHo TIOANepKUBaTh KOPIMOPATHUBHYIO KYJBTYpY, B
KOTOPOi JIeJIOBBIE Mo 1apKH, KOpIOpaTUBHOE rOCTENPUUMCTBO,
pPEeACTaBUTENbCKHE MEPOTIPHATHS PACCMATPUBAIOTCS TOJIBKO KaK MHCTPYMEHT IS
YCTAHOBJIEHHs M IMOAJEep)KaHHs [eJOBBIX OTHOILUIEHWH M Kak NpOosBIeHHe
OOLLENPHHATON BEXIMBOCTH B XOAE XO3AHCTBEHHONM M MPHHOCAIIEH IOXOI
NEeATEIbHOCTH YUPEKACHUS.

3. IlpaBuna oOMeHa JeI0BBIMU MOZApKaMHU M 3HAKAMH IEJI0BOIO
FOCTEIIPUUMCTBA

OO6MeH [en0BBIMU NOJApKaMH B MPOLECCEe XO3AHCTBEHHOW M MPUHOCSIIEN
J0XOJ AeATENbHOCTH H OpraHu3alus NpeACTaBUTeNbCKUX MEPONPHITHH ABISETCS
HOPMaJIbHOM [e/I0BOH IIPaKTUKOM.

PaGoTHUKM yupeXaeHus MOTYT DapUTh TPETHUM JIMLAM M [0Jy4aTh OT HUX
N€JIOBblE IIOJApKH, OPraHM30BBIBATH M Y4YacTBOBaTh B IPEACTABUTEIBCKHX
MEpOTIPUATUAX, €CIH ITO 3aKOHHO, STUYHO U AENAETCH UCKIIOUUTENBHO B IETOBBIX
LensiX, onpeaeneHHbIX HacTosum [Topsakom.

CToumMOCTh M MNEPUOAMHYHOCTh JapeHHs M IOJy4YeHHs MOIAapKOB H/WIIH
y4yacTus B IPEACTaBUTEIbCKHUX MEPOINPHUATHUAX OTHOTO M TOTO K€ JIHIA JOJIKHEI
OIpENENAThCS MPOU3BOACTBEHHON HEOOXOAMMOCTBIO M OBITH pa3yMHBIMH. DTO
O3Ha4yaeT, 4YTO MpPHHMUMAEMBble TOJAPKHA H NEJIOBO€ TOCTENPHUUMCTBO HE JOJIIKHBI
IPUBOAUTE K BOSHUKHOBEHMIO KaKUX-TMOO BCTpeyHBIX 0053aTENBCTB CO CTOPOHBI
nodydartesns W/WMIM OKas3blBaTh BIMSHHE Ha OOBEKTHBHOCTH €ro/ee JeNOBHIX
CYXIEHUH U PELICHU.

[Tpn m0GBIX COMHEHHUSIX B IPAaBOMEPHOCTH MJIH 3TUYHOCTH CBOMX JIEHCTBHIA
pabOTHHKM  yupexaeHus: 00sf3aHBl IOCTABUTh B  W3BECTHOCTH  CBOMX
HETIOCPEICTBEHHBIX PYKOBOAMTENEH M IPOKOHCYJIbTUPOBATHCA C HUMH, TpeXKe
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yeM JapuUTh MM MOJy4YaTh IOJApKH, WM Yy4acTBOBaTb B TeX MM HMHBIX
NpeICTaBUTETbCKUX MEPOTIPUATHAX.

JlomxHOCTHBIE JMUA W Apyrdue pabOTHHUKM YUYPEXIACHHS HE BIIPaBe
WCIIONIb30BaTh ClIyXeOHOoe NMoJIoXKeHHe B TUYHBIX LIeNsIX, BKIKoUYas UCIIONIb30BaHUE
COOCTBEHHOCTH yUpeXKIEHHS, B TOM HHCIIE:

- 17 TOJyYeHHs IOJApKOB, BO3HArpayKIeHHs M HMHBIX BBIFOJA Ui cels
JUYHO W JPYTHUX JHI[ B Mpoliecce BeACHUs el YyYpeKAEHHs, B T.4. KaK 10, TaK U
rociae NpoBeJeHHs IeperoBOPOB O  3aKJIOYEHUHM Tpa)KIaHCKO-NPaBOBBIX
JIOTOBOPOB (KOHTPAKTOB) U MHBIX CAENOK;

- JUIS TIONYYEHHS YCIYr, KpeauToB OT adGUIMpOBaHHBIX JHUL 34
UCKIIIOUE€HWEM KPEIOUTHBIX YUPEeXACHUHM WM JIML, NpelaralpliyX aHaJlord4yHble
YCIYTH WIH KPEeAUTHl TPETBHM JIHIlaM Ha COTOCTAaBHUMBIX YCIOBUSIX B NpoLEecce
OCYILeCTBIIEHUS] CBOEH NesTeTbHOCTH.

PaGoTHnkaM y4YpexIeHHs] He peKOMeHAYeTC MNPHHHMATb HJIH
nepeiaBaTh MNOJAPKH JHGO ycayru B J1060M BHAe OT KOHTPAreHTOB
YUPEKIEHHS! WJIM TPEeThUX JIMI[ B KauecTBe OJarofapHOCTH 3a COBEPLIEHHYIO
yeuyry wiu gaHHeidi coBeT. IlosiyyeHue jJeHer B KadecTBe MoaapkKa B J1000M
BHJI€ CTPOIO 3anpelieHo, BHe 3aBHCHMOCTH OT CYMMBIL.

VupexaeHde He MpueMieT Koppynuuu. [lomapku He OOKHBI OBITH
MCIIOJIL30BaHbl IS JauM/TIONMyYeHUs] B3SITOK WJIM KOPPYILHMM BO BCEX ee
MPOSIBIEHHUSAX.

[Momapku ¥ yCIyTH, NpeaocTaBiaseMble yUpeKIeHHeM, MepefaroTcs TOJIbKO
OT UMEHH YUYPEKIEHHS B LIeJIOM, a He KaK M0JapOK OT OTIEJILHOro paboTHHKA
YUpeKIeHHUSI.

B kauecTBe mMomapkoB pabOTHUKH YUpEeXKIEHUS IOJKHBI CTPEMUTHCS
HCIIOJB30BaTh B MaKCHMAaJIbHO JOITYCTUMOM KOJIMYECTBE CJly4yaeB CYBEHHPBI,
TIpeIMeTHl U U3/IeUs, UMEeIOIIHe CUMBOJIUKY YUPEKICHHUS.

[Tomapki W YCIYrd He HOJ/DKHBI CTAaBUTh I10J1 COMHEHHME HMMHIK MIIH
NENOBYIO penyTalHi0 YUYpeKIeHUA WK e€ paDOTHHKA.

PaGoTHUK yupekaeHHs], KOTOPOMY TIpH BGLINIOJIHEHHH JIOJDKHOCTHBIX
00s3aHHOCTEH MpeaararoTes MoAapky WIH MHOe BO3HArpaXJIeHue Kak B MpsSMOoM,
TaK U B KOCBEHHOM BHIE, KOTOpble COCOOHBI NMOBJIHUATHL HA IOArOTABIMBaeMbIe
W/WIM TIpUHUMAaeMble MM peIIeHHs WIM OKa3aTh BIMSAHME Ha €ro JIeHCTBHA
(Oe3neficTBHE), A0MKEH:

® OTKa3aThCs OT HUX ¥ HEMEJIEHHO YBEIOMHUThL CBOEIO HEMOCPEACTBEHHOTO
PYKOBOAMTEJS O PaKTe MPeATONKEHHs 0AapKa (BO3HATPaXKAEHHS );

® 10 BO3MOXHOCTH HCKJIIOUMUTH JalbHeHIlre KOHTAaKThl ¢ JHLOM,
TpeIIoKUBIIMM [TOJAPOK WIH BO3HArpakAeHHe, eCM TONBKO 3TO He CBS3aHO CO
cirykeOHOH He0OX0IUMOCTEIO;

® B Ciyyae, €CIM IIOHApOK MM BO3HarpakJI€HWe He IPe/ICTaBlIsACTCA
BO3MOJKHBIM OTKJIOHMTH HJIH BO3BpaTHTh, MepefaTbh ero ¢ COOTBETCTBYHOLICH
cTyxeGHOI  3amMCKOM  pPYKOBOACTBY Y4YpEX/IEHHs NPOJOIKMTE paboTy B
YCTaHOBIEHHOM B Y4YPEXIEHHH MOPSIKe Hajl BOIPOCOM, C KOTOPBIM ObIT CBs3aH
MOJApOK WM BO3HArpaXKaeHue.
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[Ipy  B3auMoOneiCTBMM ¢  JIMOAMH, 3aHUMAKOLIHAMH  JOJKHOCTH
rocyJapcTBEHHOM (MyHHMUMMANbHOM) caoyXObl, cleayeT pyKOBOACTBOBATHCS
HOpMaMmH, perylupylolliMHd 3THYECKHe HOPMBI M IMpaBHIa CIYKeOHOro
[MOBEIEHUS rOCYAapCTBEHHbIX (MYHHLUMITANIBHBIX) CIYXKAILIKX.

Jns  ycTaHOBAGHMS W TNOANEp)KaHHS OENOBBIX OTHOLIEHMH M  Kak
MPOsIBJIEHHE OOLIENPUHATON BEXIMBOCTM DPAOOTHUKH YYPEXKICHUS MOTYT
TPEe3eHTOBATh TPETHUM JIMLaM U MOJIy4aTh OT HUX MPECTaBUTEIbCKHE MTOJAPKH.

ITon npeacraBHTeNbCKHMH NOJAPKAMH TOHHMAETCS  CYBEeHHMpHAs
MPOAYKLHKA (B T.4. C IOTOTUIIOM OpraHM3alUii), BETHI, KOHAUTEPCKUE U3JENUS U
aHAJIOTUYHAS POy KIS,

4. OGnacTs NpUMeHEHUS

Hacrosaumii Ilopsnox sBnsercs o0A3aTenbHBIM U8 BceX pPabOTHUKOB
yUpeKIeHHs B Ilepuoj paboThl B yUpeKAeHHUH.

Hacrosmuii Ilopsanok moanexuT MpUMEHEHUIO BHE 3aBUCUMOCTH OT TOTO,
KakuM o0pa3oM mepenaroTcs  JIeNOBble  TOJApKW W 3HAKW  JEJOBOTO
FOCTENPUMMCTBA — HAIIPSAMYHO WIIH Yepe3 MOCPeIHUKOB.



